
                                                                                 
 

Press the “Scanner” Button. 

 
 

Choose Your Email Address. 

*Make sure “Email” and “Frequent” are selected.  Click on your name. 

 

 

3.  Press “Start”. 



                                                                                 
 

Optional: Click on “Scan Settings” 

 

From this menu, you are able to: 

Change Black and White to Color 

 

Change Page Size 

 

Other Options: 

Change Auto Density 

 

Change Original Feed Type 

 

 


